Creo Skills Limited Plagiarism Policy
INTRODUCTION

Creo Skills recognises that the open exchange of ideas plays a vital role in education, because
it is only through discussion with others that we are fully able to process information or to
crystallise a concept. Therefore, learners generally are encouraged to engage in conversations
with their tutors and colleagues about their courses, their research, and even their
assignments. However, there is a point beyond which this constitutes unfair and dishonest
practice.

WHAT IS PLAGIARISM?

When you write assighments and answer written questions as part of your assessment, your
work is held to the same standards of citation as the work of university students and
professors. These conventions are obeyed because:

e citing sources allows learners to give credit to other scholars for their hard work and
their ideas.

e by citing sources, learners provide a roadmap for readers who are interested in
learning more about a topic and joining the on-going conversation about that topic.

When you fail to cite your sources, or when you cite them inadequately, you commit
plagiarism, an offense that is taken extremely seriously by Creo Skills. Plagiarism is defined
as the act of either intentionally OR unintentionally submitting work that was written by
someone else. If you submit an assignment that was written by someone else, or if you
submit work in which you have copied material from any source, without citing that source,
you are guilty of plagiarising. It is important to take the time to understand what constitutes
plagiarism, why plagiarism is considered such a serious offence, and how to avoid
plagiarising in your own writing.

EXPECTATIONS
It is expected that all assignments submitted for credit will be the learners own work.

Learners should always take great care to distinguish their own ideas and knowledge from
information derived from sources. The term “sources” includes not only primary and
secondary material published in print or online, but also information and opinions gained
directly from other people.

Quotations must be placed properly within quotation marks and must be cited fully. In
addition, all paraphrased material must be acknowledged completely. Whenever ideas or
facts are derived from a learner’s reading and research or from a learner’s own writings, the
sources must be indicated.

TYPES OF PLAGIARISM

Taking credit for anyone else's work is stealing, and it is unacceptable in all academic
situations, whether you do it intentionally or by accident.


http://isites.harvard.edu/icb/icb.do?keyword=k70847&pageid=icb.page342056

While it may seem obvious that copying someone else's words verbatim and submitting
them in an assignment with your name on it is plagiarism, other types of plagiarism may be
less familiar to you.

Verbatim plagiarism

If you copy language word for word from another source and use that language in your
paper, you are plagiarising verbatim.

Mosaic plagiarism

If you copy bits and pieces from a source (or several sources), changing a few words here
and there without either adequately paraphrasing or quoting directly, the result is mosaic
plagiarism.

Inadequate paraphrase

When you paraphrase, your task is to distil the source's ideas in your own words. It's not
enough to change a few words here and there and leave the rest; instead, you must
completely restate the ideas in the passage in your own words. If your own language is too
close to the original, then you are plagiarising, even if you do provide a citation.

Un-cited paraphrase
When you use your own language to describe someone else's idea, that idea still belongs to
the author of the original material.

Un-cited quotation
When you put source material in quotation marks without citing the original author.

LEARNER INTERVIEWS

Learners who commit themselves to study with Creo Skills are expected to demonstrate a
high standard of virtuous practice and ethics in professional and study behaviour and may
be interviewed about their work.

USING MATERIAL FROM ANOTHER LEARNER’S WORK

In some courses you will be allowed or encouraged to form study groups, to work together
in class generating ideas, or to collaborate on your thinking in other ways. Even in those
cases, it's imperative that you understand whether all of your writing must be done
independently, or whether group authorship is permitted.

In any case, when your work is informed by class discussions, it's courteous and virtuous to
let your readers know about that discussion.

If a learner is suspected of having plagiarised the work of another learner or source, they
may be subject to the procedures set out for malpractice.



CONTACT

FOR FURTHER INFORMATION

Contact the Director of Creo Skills Limited by email to: Enquiries@creo-skills.co.uk
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